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Kimberley Town Council 
 
Grant Awarding Policy 
 
Adopted by Full Council on  

 
 

1. INTRODUCTION 
 

1.1 Kimberley Town Council (‘the Council’) is committed to encouraging, supporting and promoting 
charitable, voluntary and community organisations working within Kimberley for the benefit of the 
town, and makes an annual budget provision for grants for this purpose. This Policy ensures that the 
awarding of grants is open and transparent.  

1.2 Applicants are encouraged to look at alternative sources of funding in addition to these schemes. 
 

2. CONTACT DETAILS FOR SUBMISSION 
 
Completed application forms and supplementary documentation should be sent to the Clerk at: 
Kimberley Town Council, Parish Hall, Newdigate Street, Kimberley, NG16 2NJ.  
In case of query, email: theclerk@kimberley-tc.gov.uk or telephone: 0115 9382733 
 

3. ELIGIBILITY 
 

3.1 Schemes are open to charitable, voluntary and community organisations, community interest 
companies, community amateur sports clubs and charitable community benefit societies, working in 
Kimberley.  

3.2 The Council seeks to provide grants to deliver one or more of the following outcomes: 
▪ Provides a new (or improves an existing) asset or service to benefit a significant percentage of 

Kimberley’s community. 
▪ Enables people of Kimberley to take opportunities that would otherwise be unavailable to them. 
▪ Enhances the profile and reputation of Kimberley. 

3.3 Applicants must have a bank account in their organisation’s name. 
 

4. RESTRICTIONS 
 

4.1 Only one application per organisation in any financial year. 
4.2 Grants will only be awarded to an organisation, not to an individual. 
4.3 Applications will not be considered for: 

▪ Costs which should be met by statutory provision/public funds. 
▪ Repeat or renewal of grants. 
▪ Political groups or activities promoting political beliefs. 
▪ Religious groups (unless for non-religious activities)  
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▪ Salaries  
▪ Core school expenditure. 

 
5. APPLYING FOR A GRANT  
 
5.1. Applications may be submitted at any time during the financial year.  
5.2. All applications must fill in an application form. 
5.3. Once all funds have been allocated, no further grants can be awarded until the next financial year. 
5.4. Application forms and supporting documentation should be submitted by post or email (see section 

2). 
5.5. Applications will not be considered until all required information has been provided. This may include:  

▪ Invoices, receipts and/or quotes.  
▪ A full set of accounts for the last financial year, showing income, expenditure and balances; 

these should be audited, if possible. (For new or small organisations without a set of annual 
accounts, copies of the previous 6 months bank statements must be enclosed.) 

▪ Three month’s bank statements to accompany the set of accounts. 
▪ The Council may ask for extra information to support your application. 
▪ Applicants must state their charity / company number on the application form. 
▪ A copy of the organisation’s rules & regulations and/or constitution. 
▪ A detailed breakdown of the cost of the project must be submitted with the application 

form. 
5.6.       Applicants are encouraged to attend the council meeting where their grant will be considered to 
              answer any questions which may arise. 
5.7.       Applicants must confirm in writing the bank accounts details for payment & the email address for  
              remittance 
5.8. If application is for retrospective funding this must be within 12 months of the expenditure 
 
6. ALL APPLICATIONS INDICATE AGREEMENT TO THESE TERMS AND CONDITIONS 

 
6.1 The grant applied for may not be awarded in full. 
6.2 The grant must be spent in accordance with the original application. 
6.3 The Council may request written updates and reports on progress, including the impact the funding 

has had, proof of spending and photos. 
6.4 The Council can insist on the repayment of a grant in full if these terms and conditions are breached, 

and any charity involved may be referred to the Charity Commission. 
6.5 The Council reserves the right to reclaim funds not spent in accordance with the approved grant 

application, left unspent after one year of receipt or in full/partially for breach of conditions. 
6.6 Any publicity to be agreed jointly in advance. Recipients should acknowledge the Council’s financial 

support in press releases and publicity. 
6.7 Recipients must advise the Council prior to disposing of any resources or equipment funded/part-

funded/supplied by the Council as part of a grant application within two years. 
6.8 The Council may apply any additional conditions it deems necessary as part of the grant award. 
6.9 Successful applicants must sign an agreement to these Terms & Conditions prior to receiving the 

grant. 
6.10 Recipients must complete and submit a grant evaluation form to the Council within twelve months of 

receipt of the grant. Copies of all receipts shall be attached to the completed grant evaluation. 
6.11 If an application is deferred, further information may be requested. There is no need to re-apply. 
6.12 The Council will handle your data according to our Privacy policy. The personal information provided 

when applying for a grant will be treated in accordance with the principles used by the Council to 
manage our relationship with you, help us assess your grant application, or send you information you 
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have requested. If a grant is awarded, the name of your organisation and the amount will be published 
on our website and subject to disclosure under the Freedom of Information Act. 
 

7. WHAT HAPPENS AFTER AN APPLICATION HAS BEEN SUBMITTED? 
 

7.1 Applications that meet the grant award criteria will be considered & approved by the Full Council. 
7.2 The office will contact you by phone, email or letter to confirm the outcome. 
7.3 If funding is granted, you will need to agree to the terms and conditions above, plus any specific terms 

of the funding, and supply details for payment, by bank transfer. We may make direct payment to 
third parties supplying the goods/services in some circumstances. 

7.4 Payments shall be made to the organisation within four weeks of receipt of the agreement. 
 

 
 
 

------------------------------------------------------------------------------------------------------------------------------ 
 
 
 
 
 
I,…………………………………………………………………………………… confirm that I have read and fully understand the 
rules and regulations of the Grant Awarding Policy.  
 
 
 
Signed:………………………………………………………………..      Date:………………………………………………………………………….. 
 
Name:…………………………………………………………………………………………………………………………………………………………… 
 
Tel No:…..............................................................................................................................................................  
 
Email:……………………………….…….…………………………………….………………………………………………………………………………. 
 
Please cut along dotted line and attach it to your application form. 

 


